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Understanding regional
differences in Excel

Millions of people use Microsoft Excel to organize and calculate data. And because
Excelis popular around the world, it's available in many different languages and
versions. However, there are also many regional differences when it comes to certain
tasks in Excel, including separating arguments, writing numbers, and function names.

For example, we use the U.S. English version of Excel in our Microsoft Office tutorials,
so you may notice that some things work slightly differently in your version. Let's take
a look at some of the most important things that can vary if you're using Excel in
another language or version.

Separating arguments in formulas

In many versions of Excel—including the U.S. English version—arguments in a formula
are separated by acomma, as in the example below:

=VLOOKUP("Photo frame", A2:B16, 2, FALSE)

But in many countries, arguments must instead be separated by a semicolon, like this:

=VLOOKUP("Photo frame"; A2:B16; 2; FALSE)

Writing numbers and dates

There are many ways to write out various numbers and dates, and their format will
vary depending on your region. For example, in the United States, decimal numbers
are written with a period, as in the example below:

3.25
But in many countries, decimal numbers are written with a comma, like this:

3,25
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There is a similar type of variation with numbers that use the thousandths place. In the
U.S., thisis typically written with a comma, like this:

1,000
In other countries, it's often written like this:
1.000

You'll typically need to use the standard formatting in your country when entering
values like this in Excel. The same is true for calendar dates. For example, dates in the
U.S. are usually written as month/day/year. For example, May 25, 2016 would be
written like this:

5/25/16
But in most countries, it will typically be written as day/month/year, like this:

25/5/16

Function names

Excel has hundreds of functions to perform different types of calculations. However,
the exact name of any function will depend on your computer's language settings. For
example, the SUM function is written as SOMME in French, SUMME in German, and
SUMA in Spanish. Check out some of the resources below to learn more about
language-specific function names:

¢ Microsoft Excel Function Translations

 Easily Insert an English Formula in Your Non-English Excel Version (Note
that this will require you to install a third-party plug-in for Excel.)

* Function Names Changed in Non-English Versions of Excel

Adjusting regional settings

To view and modify language settings:

To view or modify your language settings within Excel, go to File > Options > Language.
From there, you can see what language you're currently using, add a new language,
and more.


https://support.office.com/en-us/article/Excel-functions-alphabetical-b3944572-255d-4efb-bb96-c6d90033e188
http://dolf.trieschnigg.nl/excel/index.php
http://www.asap-utilities.com/blog/index.php/2013/06/28/tip-easily-insert-an-english-formula-in-your-localized-excel-version-and-have-it-automatically-translated/
https://support.microsoft.com/en-us/kb/2551525

Excel Options

G ,
General A% Set the Office Language Preferences.
Formulas
Bhsdiiing Choose Editing Languages
. Add additional languages to edit your documents. The editing languages set language-specific features,
i including dictionaries, grammar checking, and sorting
Language I} Editing Language Keyboard Layout |Proofing (Spelling, Grammar...)
. . ABC
Advanced English (United States) <default> Enabled V' Installed

Customize Ribbhon

Quick Access Toolbar

[Add additional editing languages] M
Add-ins

| Let me know when | should download additional proofing tools.
Trust Center

Choose Display and Help Languages

Set the language priority order for the buttons, tabs and HelpG

Display Language Help Language
1. Match Microsoft Windows <default> 1. Match Display Language <default>
2. English 2. English

I View display languages installed for each Microsoft Office program

oK Cancel

To view and modify date and number
settings:

Unlike function names—which are determined by the language settings within Excel—
your date and number settings are controlled by the operating system. Let's take a
look at how to view and modify these settings in Windows.

° Open the Control Panel (usually found in the Start menu).

. Windows System
Command Prompt
Control Panel k
Default Programs
Devices

File Explorer

Run

Task Manager

This PC

Windows Defender
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Locate and select Change date, time, or number formats within the Clock,

Language, and Region category.



Control Panel — O X

N > Control Panel » v U [search Con.. 0

Adjust your computer's settings View by: Category -

System and Security a User Accounts

Review your computer's status G Change account type
Save backup copies of your files with File

g mEn . .
History sz Appearance and Personalization
Backup and Restore (Windows 7)

Change the theme
Find and fix problems S

Clock, Language, and Region

5 Network and Internet o
Vi K ditadk [ > Add a language
lew network status and tasks \_/‘ e o e
Hardware and Sound R
- View devices and printers
\
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The Region dialog box will appear. Click Additional settings.

9 Region X
Formats | ocation Administrative

Format: English (United States)

Match Windows display language (recommended) W

Language preferences

Date and time formats

Short date: iM/d/W b ‘
Long date: !MMMM d, yyyy o ‘
Short time: ‘h:mm tt v ‘
Long time: h:mmss tt v
First day of week: ‘Sunday i ‘
Examples

Short date: 7/21/16

Long date: July 21, 2016

Short time: 10:06 AM

Long time: 10:06:58 AM

Additional settings...

AN
I/\T
OK Cancel Apply

The Customize Format dialog box will appear. From here, you can view and
modify your preferred settings for decimal symbols, list separators, digit
grouping, dates, and more.



e Customize Format

Numbers Currency Time Date

Example

Positive: | 123,456,789.000

Decimal symbol:

No. of digits after decimal:
Digit grouping symbol:
Digit grouping:

Negative sign symbol:
Negative number format:
Display leading zeros:

List separator:
Measurement system:
Standard digits:

Use native digits:

numbers, currency, time, and date.

Negative: | - 123,456,789.000

123,456,789
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0123456789

Never

Click Reset to restore the system default settings for

OK Cancel

Reset

Apply
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