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How to add line breaks in
Excel

Most of us use line breaks without even thinking about it. They can be used to start a
new paragraph in Microsoft Word. They can even be used in everyday situations, like
when you're writing an email, posting to Facebook, or commenting on something you
saw or read online.

Line breaks are pretty easy to add in most programs—all you have to do is press Enter
on your keyboard, and voila! One of the few places this doesn't work is Excel. If you've
ever tried hitting Enter there, you know it just takes you to the next cell in your
worksheet.

Not to worry. There's a simple keyboard shortcut that will let you add as many line
breaks as you want—inside any cell. Go ahead and try it! This works in Google Sheets
too.

e Windows: Alt+Enter

e Mac: Ctrl+Option+Enter

Just use the shortcut whenever you want to insert a line break (and save the Enter key
for navigating to the next cell). This might take some getting used to, but can come in
handy depending on what you're working on. Take the example below. We've used line
breaks to make sure each address appears on two lines.

'l COMPANY NAME CONTACT NAME BILLING ADDRESS
Adventure Qutfitters Jake Finn 1407 Dusty Fawn Ln

2 Soaptown, SD 57696
Aria Real Estate Katie Stark 971 Cinder Butterfly 5t

3 Stoughton, NH 03204
Bishop Research William Bell 2201 Treasure Ct Ste 301

4 Good Thunder, WA 99217
Core Pharmaceuticals Phillip Yuen 5108 Crystal Gate Blvd

5 Twig City, KS 66208
Everly Publishing Felicia Reyes 8544 Lazy Bluff Ave

6 Whiskey Creek, KS 66689
Mass Airlines Miranda Lawson 5316 Colonial Pkwy

7 Esterhazy, NM 88431

One word of caution: You probably don't want to rely on line breaks too much. After
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all, Excel already has a great system for organizing and separating data: all of those
thousands and thousands of tiny cells in your worksheet!

The more you rely on cells for organization, the better Excel will work for you. But
when you desperately want to add a line break—and Enter simply isn't working—it's

good to know that you can.
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