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Setting Up Skype
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What do you need to set
up Skype”?

You may already have everything you need to use Skype. Having a few extra items, like
a comfortable headset, can make things easier. Before you start using Skype, it's a
good idea to learn about the different equipment options and ensure your device is set
up correctly.

Watch the video below to learn more about setting up Skype.

Video removed in PDF format. You can find removed videos in the "videos"

folder along with this lesson

Equipment checklist

Review the checklist to make sure you have everything you need to use Skype. You'll
need:

e Acompatible device: Skype is available for various devices, including
desktops, laptops, and mobile devices like smartphones and tablets.

e Ahigh-speed Internet connection (DSL, cable, or 3G/4G): Review this page
from Skype to see if your connection is fast enough for all of the features you
want to use.

e Speakers and a microphone (built-in to your device or separate): Some
people like to use headphones or even a full headset so they can hear and
talk to others more clearly.

¢ Awebcam if you want to make video calls: Many new computers and mobile
devices even come with built-in webcames. If your computer doesn't have
one, you can buy one online or in stores, sometimes for as little as $20.

Choosing a version
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There are several versions of Skype, depending on the type of computer you have. For
example, you could use Skype for Windows, Skype for Mac, or download the Skype
app to your smartphone or tablet. You can also use Skype for Web, which can runin
most modern web browsers.

We'll focus on Skype for Web in this tutorial—but if you're using a different version,
don't worry. The featuresin each version are mostly the same. Once you get to know

the Skype for Web interface, you'll still be able to follow along with everything we talk
about in this tutorial.

Geftting started with Skype
for Web

It only takes a few minutes to set up Skype for the first time. You'll start by creating an
account on the website.

If you have an @hotmail.com or @outlook.com email address—or an account that
lets you use Microsoft services like OneDrive or XBox Live—you already have a
Skype account. You can simply sign in to Skype with your existing information.

To create a Skype account:

o Navigate to http://web.skype.com in your web browser, then select Create

new account.
Sign in

Skype name, email or phone number

Password

I:' Keep me signed in

Create new account

The signup form will appear. Follow the directions and enter the required
information, like your name, birth date, and gender. You'll also need to choose
a user name, which other people can use to find you on Skype.

Review the Skype terms of service and privacy policy, then select | agree -
Continue.
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Inform me about new products, features, and special offers. You can opt out at any time by visiting
your account. You agree that Microsoft can send you automated marketing text messages about Skype
to your mobile phone number. You don't need to enable this in order to use Skype.

|:| By email

Enter the characters you see
New | Audio
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Yes, | have read and | accept the Skype Terms of Use and the Skype Privacy Policy.

| agree - Continue

0 Your account will be created, and Skype for Web will appear.

Getting to know Skype for Web

Now that you've created an account, you'll want to take a few minutes to become
familiar Skype for Web.

Click the buttonsin the interactive below to learn how to navigate the Skype for
Web interface.

{i Julia Fi||n|:tr;b,.|r

W g orive Contacts
Q Search Skype All contacts Online Bots
B 2+ & + -

= — s Echo f Sound Test Service
Onfine
W Chat Bots v

From here, you can interact
v Javier Flores
. I’; Online
Skype. These simple

with various chat bots on

programs allow you to

perform everyday tasks, such
heduli int t | Teresa Nowak
as scheduling appointments )

and making reservations.




Previous: What is Skype? Next: Adding Contacts

©1998-2016 Goodwill Community Foundation, Inc. All rights reserved.



