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Getting started with Windows 8

Windows 8 can be confusing at first, since the interface has changed so ) . .
much. You'll need to know how to navigate the Start screen, as well as Video: Getti ng Started with
the Desktop. Although the Desktop looks very similar to previous Windows 8

versions of Windows, it has one major change: The Start menu has
been removed.

In this lesson, we'll show you how to navigate Windows 8, use the
Charms bar, and work with apps. We'll also show you where to find
features that were previously found in the Start menu.

Watch the video to learn how to navigate Windows 8 and use
the Charms bar.

To sign in to Windows 8:

When you're setting up Windows 8, it will require you to create an account name and password that you will use to
signin. You can also create additional accounts, and you'll have the option of associating each one with a Microsoft
account.

To learn more about creating accounts, check out our Managing User Accounts and Parental Controls
lesson.

1. Click anywhere on the lock screen to unlock the computer.
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2. Your user account name and picture will appear. Type your password, and then press Enter to signin.
Alternatively, you can press the back arrow to select a different user.
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Click the arrow
to selecta
different user

@ @ Tyrell Mason

tyrellmason30@gmail.com

Type your password
and press Enter

3. The Start screen will appear.
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Navigating Windows 8

There are several ways to navigate through Windows 8, including hot corners, keyboard shortcuts, and gestures if
you're using a tablet.

Using hot corners

Whether you're in the Start screen or the Desktop, you can navigate through Windows 8 by using hot corners. To use a
hot corner, just hover the mouse in the corner of the screen, and it will open a toolbar or tile that you can click. Each
corner performs a different task:

e Lower-left: When you're using an app, you can click in the lower-left corner to switch back to the Start screen.
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e Upper-left: If you click in the upper-left corner, it will switch to the previous app you were using.
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o Upper-right or lower-right: You can hover the mouse in the upper-right or lower-right corner to open the
Charms bar, which you'll use to adjust your computer's settings and manage printers. We'll talk more about the
Charms bar and its other features later in this lesson.

If you have several apps open, you can switch between them by hovering the mouse in the upper-left corner
and then moving the mouse down. This displays a list of all of your open apps, and you can click the desired
app to switch to it.

Hover mouse in
upper-left corner, then
move down to view apps
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Columbus Day

Navigating on a tablet



If you have a Windows 8 tablet, you can navigate by using swipe gestures instead of hot corners:

e Swipe in from left edge lets you switch to a different open app.
e Swipe in from right edge opens the Charms bar.

Using keyboard shortcuts to navigate
Windows 8 has several keyboard shortcuts that you can use to navigate more easily:

e Alt+Tab: You can hold down the Alt key and then press Tab one or more times to switch between your open
apps. This feature is called Flip, and it works in both Desktop view and the Start screen.

e Windows: When you have an app open, you can press the Windows key to switch to the Start screen. This
shortcut also lets you switch back to the Start screen when you are in Desktop view.

e Windows+D: You can hold down the Windows key and press D to switch to Desktop view.

The Charms bar

The Charms bar is a toolbar that lets you access your computer's settings, along with other options. You can access
the Charms bar by hovering the mouse in the top-right or bottom-right corner.



Charms

The Charms bar contains several icons, which are called charms, and each one contains different options:

. Search: The Search charm lets you find apps, files, or settings on your computer. However, a simpler
way to search is to go to the Start screen and type the name of the file or app that you're looking for.

Search
Apps

calculatoﬂ

Apps
ﬁ Settings

. Share: The Share charm is basically a copy and paste feature that is designed to be as convenient as
possible. It allows you to "copy" information (such as a photo or web address) and "paste"” it into another app.
For example, if you're reading an article online, you can share the address with the Mail app, which lets you

email the article to a friend.

Share

Isle of Wight Ferries

Music

OneNote

Peaple
deit et

Reading List

. . Start: This switches to the Start screen. If you're already on the Start screen, it will open the most recent
app.



. Devices: This shows any hardware devices that are connected to your computer, such as printers or
monitors.

. E Settings: This lets you access general settings for your computer, as well as settings for the app you're
currently viewing. For example, if you're in Internet Explorer, you can go to the Settings charm to access your

Internet Options.

Settings

Internet Options

About Internet Explorer
seftings
Help

Permissions

General
settings
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Motifications

Change PC settings

Working with Start screen apps

Start screen apps are different from the "classic" Windows apps you may be used to. Apps fill the entire screen
instead of opening in a window. However, you can still multi-task by opening two apps side by side.

To open an app:

1. Onthe Start screen, locate and click the app you want to open.
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To close an app:

1. Hover the mouse at the top of the app. The cursor will change to a hand icon.

Hand icon

2. Click, hold, and drag the top of the app all the way down to the bottom of the screen and then release. The
app will close, and you'll return to the Start screen.
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Pull app to the
bottom of the screen

When dragging the app down, it may look like it's "stuck." However, just keep moving the mouse down until
the cursor gets to the bottom of the screen, and the app will then close.

Viewing apps side by side

Although apps usually fill up the entire screen, Windows 8 lets you snap an app to the left or right side and then open
other apps next to it. For example, you might want to keep your calendar visible while you're using another app.

To view apps side by side:

1. From the Start screen, click on the first app to openit.
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Football game @Central
7:00 PM-9:00 PM

2. Click, hold, and drag the top of the app all the way to the right or left side of the screen.

Drag app to the
left or right side




3. Release the mouse, and the app will snap to the side of the screen.

October 2012

Su Mo Tu  We Th Fr Sa

[RS]

30 1 & 4 5 6

|
(=]
0

9 10 1 12 12

21 22 23 24 25 26 27
28 29 30 31 1 2 3

Today: October 19

Football game @Central
7-:00 PM-9:00 PM

4. Click anywhere in the empty part of the screen to return to the Start screen.
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5. Click an app to openiit.

Photos

6. The apps will now appear side by side. Drag the bar to change the size of the apps.
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Snapping is designed to work with widescreen monitors. You will need a screen resolution of at least
1366x768 pixels to use this feature. If you have a larger monitor, you'll be able to snap more apps at once.

Coping without the Start menu

One of the biggest complaints about Windows 8 is that it doesn't have a Start menu. The Start menu was a very
important feature in previous versions of Windows, as it was used to launch apps, search for files, open the Control
Panel, and shut down the computer. You can still do all of these things in Windows 8, but they're now found in
different places.

To launch an app:

There are several ways to open an app in Windows 8:

e Click the app icon on the taskbar.
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o Click the app tile in the Start screen.
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Google Chrome

To view all of your apps, click the arrow in the bottom-left corner of the Start screen.
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To search for a file or app:

e Press the Windows key to switch to the Start screen, and then type what you're looking for. Your search results
will instantly appear below the search bar. A list of suggested web searches will also appear below the results.

Search
Everywhere -

birthday
ay Party planning
BirthdayBackground
ay wishes

ay cards

ay quotes

For more information about searching, check out our Using the Search Feature lesson.

To open the Control Panel:

1. From the Desktop view, hover the mouse in the lower-right corner to access the Charms bar, then select
Settings.
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2. Locate and select Control Panel from the Settings Pane.
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Settings

Control Panel

Personalization

PC info

1+ [EE » Control Panel

Adjust your computer's settings

System and Security

Review your computer's status

Save backup copies of your files with
File History

Find and fix problems

Network and Internet

W View network status and tasks

Choose homegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

v O Search Control Panel

View by: Category =

User Accounts and Family

Safety
@ Change account type
@ Set up Family E{Utyfur any user

Appearance and

Personalization

Change the theme

Change desktop background
Adjust screen reselution

Clock, Language, and Region
Add a language
Change input methods

Change date, time, or number
formats

Ease of Access
Let Windows suggest settings
Optimize visual display

To shut down your computer:

1. Hover the mouse in the lower-right corner to access the Charms bar, then select Settings.

2. Click Power, and select Shut down.



Closes all apps and turns off the PC.
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Start screen options

Windows 8 introduces a lot of new features, but users who work mostly on the Desktop are often annoyed and
frustrated by the Start screen. If you're not interested in using the Start screen very often, there are a few options that
can make your computer function more like older versions of Windows. This includes the option to boot your
computer directly to the Desktop instead of the Start screen.

To modify your Start screen options:

1. Go to the Desktop.
2. Right-click the taskbar and select Properties.

Toolbars

Cascade windows
Show windows stacked
Show windows side by side

Show the desktop
Task Manager

Lock the taskbar

Properties P

3. Adialog box will appear. In the interactive below, we'll review a few options that you may want to customize.

Click the buttons in the interactive below to learn about different Start screen options:

Taskbar | Mavigation |JuranJsts | Toolbars|

Corner navigation

When I point to the upper-right corner, show the charms

When I dick the upperdeft corner, switch between my recent apps

] Replace Command Prompt with Windows PowerShell in the menu
when I right-dick the lower-eft corner ar press Windows key+X

Start screen

"'*---‘Ji When I sign in or dose all apps on a screen, go to the desktop
instead of Start

[ ]show my desktop background on Start

] Show Start an the display I'm using when I press the Windows logo
key

v Show the Apps view automatically when I go to Start

Search everywhere instead of just my apps when I search
from the Apps wiew

< | List desktop apps first in the Apps view when it's sorted by
category

|| cancel || Apply




Previous: Upgrading to Windows 8.1 Next: Using OneDrive with Windows 8
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