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Managing User Accounts and Parental Controls

Managing user accounts and parental controls

A user account allows you to sign in to Windows 8. By default, your

computer already has one user account, which you were required to Video: Managing User

create when setting up Windows 8. If you plan to share your computer, Accounts and Parental

you can create a separate user account for each member of your Controls

home or office.

You can also choose to associate any new user account with a e & ch naum‘@ type, | 9 Runcen et st
Microsoft account. Signing in with a Microsoft account will bring all of Family Safety

ﬁ Set up Family

. Credential

your OneDrive files, contacts, and more into the Start screen. You can
even sign in to a different computer that has Windows 8, and all of
your important files will be there.

Inthis lesson, you'll learn how to add, manage, and switch between
user accounts. We'll also talk about how to set parental controls for
individual users.

Watch the video to learn how to create accounts and turn on parental controls.

Olenna Masaon Tyrell Mason

If you don't already have a Microsoft account, check out our lesson on Creating a Microsoft Account to
learn more.

Adding users

It's easy to add new user accounts to your computer. Connecting users to a Microsoft account will help them get the
most out of Windows 8, but you can also add a local user account that exists only on your computer if a user prefers
not to create a Microsoft account.

You must be signed in as an Administrator (the first user account created on your computer) to add a new
user.
To add a new user (with a Microsoft account):

1. From the Start screen, hover the mouse in the lower-right corner to access the Charms bar, then select
Settings.
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2. Locate and select Change PC Settings.
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3. PC Settings will appear. Select Users on the left.
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4. The Users pane will appear on the right. Locate and select Add a user.
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5. Enter the user's Microsoft account username, then click Next to continue.

Start screen




Add a user

What email address would this person like to use to sign in to Windows? (If you know the email
address they use to sign in to Microsoft services, enter it here.)

Iakestone.omason@gmail.cnm| X

When you sign in to Windows with a Microsoft account, you can:

Download apps from Windows Store.

(et your online content in Microsoft apps automatically.

Sync settings online to make PCs look and feel the same—this includes settings like browser
favorites and history.

R

6. Optional: If the user is a child, check the box to activate Family Safety, which will let you set parental
controls. We'll talk more about parental controls later in this lesson.

7. Click Finish.

Add a user

Let this person know they'll need to be connected to the Internet to sign in for the first time.

. lakestone.omason@gmail.com

. Is this a child’s account? Turn on Family Safety to get reports of their PC use.

Check the box

Family Safety
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8. The user will be added.
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It may take several minutes to configure a user's settings when logging in with a Microsoft account for the first
time.

To add a new local user (without a Microsoft account):

1. Navigate to the Users pane from PC Settings. Click Add a user.



2. Locate and select Sign in without a Microsoft account.

Add a user

What email address would this person like to use to sign in to Windows? (If you know the email
address they use to sign in to Microsoft services, enter it here)

kmail address

When you sign in to Windows with a Microsoft account, you can:

» Download apps from Windows Store.

= Get your online content in Microsoft apps automatically.

= Sync settings online to make PCs look and feel the same—this includes settings like browser
favorites and history.

3. Click Local account to continue.

(© Add a user

There are two options for signing in:

Microsoft account

Signing in to PCs with your email address lets you:
* Download apps from Windows Store.
» (et your online content in Microsoft apps automatically.

* Sync settings online to make PCs lock and feel the same—like your browser history, account
picture, and color.

Local account

Signing in with a local account means:
* You have to create a user name and account for each PC you use.
* You'll need a Microsoft account to download apps, but you can set it up later.

* Your settings won't be synced across the PCs that you use.

3

4. Enter an account name, and type the desired password. It's important to choose a strong password—in other
words, one that is easy to remember but difficult for someone else to guess. For more information, check out
Password Tips in our Tech Savvy tutorial.

5. Re-enter the password and include a hint, then click Next to continue.
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(© Add a user

Choose a password that will be easy for you to remember but hard for others to guess. If you
forget, we'll show the hint.

User name

Password

Reenter password

Password hint Grandma'’s dDg|

6. Optional: Check the box to activate Family Safety.
7. Click Finish.

Add a user

The following user will be able to sign in to this PC.

Brandon
. Local account

Is this a child's account? Turn on Family Safety to get reports of their PC use.
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8. The user will be added.
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Switching users

If you have multiple user accounts on your computer, it's easy to switch between users without signing out or closing
your current apps. Switching users will lock the current user, so youwon't need to worry about someone else accessing
your account.

e To switch users, click the current user in the upper-right of the Start screen and then select the desired user



from the drop-down menu. The user will then need to enter a password to sign in.
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You can switch back by selecting the desired user from the drop-down menu. You'll need to re-enter your
password to unlock the account.
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Managing user accounts

By default, the user account you created when setting up Windows 8 is an Administrator account. An Administrator
account allows you to make top-level changes to the computer, like adding new users or modifying specific settings.
Any users you add are automatically assigned to a Standard account, which should meet the everyday needs of most
users. You will probably only need one Administrator account on a shared computer, but you have the option to
promote any user to an Administrator account if you want.

To change the account type:

1. From the Desktop view, hover the mouse in the lower-right corner to access the Charms bar, then select
Settings.
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2. Locate and select Control Panel from the Settings Pane.

Settings

Control Panel
Personalization

PC info

1 B8 » Control Panel

Adjust your computer’s settings

System and Security
Review your computer's status

Save backup copies of your files with
File History
Find and fix problems

MNetwork and Internet

| View network status and tasks

Choose hemegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

v O Search Contral Panel

View by: Category ™

User Accounts and Family
Safety

@ Change account type

@ Set up Family

for any user

Appearance and

Personalization

Change the theme

Change desktop background
Adjust screen resclution

Clock, Language, and Region
Add a language
Change input methods

Change date, time, or number
formats

Ease of Access
Let Windows suggest settings
Optimize visual display

4. The Manage Accounts dialog box will appear. Select the desired user account.
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Choose the user you would like to change

Administrator Brandon

Local Account

i Local Account
ministrator Password protected

Password protected

Olenna Mason
lakestone.cmason@gmail.com
Password protected

Tyrell Mason
tyrellmason30@gmail.com
Password protected

Le

Guest
Guest account is off

Add a new user in PC settings
'@' Set up Family Safety

5. The Change Account Type dialog box will appear. Choose Administrator, and then select Change Account
Type. The user will now have administrative privileges.

- f %« Cha... » Change... v | O Search Control Panel

Choose a new account type for Tyrell Mason

Tyrell Mason
tyrellmason30@gmail.com
Password protected

() Standard
Standard accounts can use most software and change system settings that don't affect other users or
the security of this PC,

(@) Administrator
Administrators have complete control over the PC. They can change any settings and access all of the
files and programs stored on the PC,

Why is a standard account recommended?

Change Account Type | | Cancel

Parental controls

Windows 8 offers a variety of parental controls that can help you monitor your children's activity and protect them
from inappropriate content. For example, you can restrict certain apps and websites or limit the amount of time a
user can spend on the computer. You'll need to add an account for each user you wish to monitor.

To set parental controls:

1. From the Control Panel, locate and select Set up Family Safety for any user below the User Accounts and
Family Safety group.
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Adjust your computer’s settings View by: Category ™

System and Security User Accounts and Family
Review your computer's status Safety

Save backup copies of your files with @ Change account type
@ Set up Fl_ﬁhmil'.r Safety for any user

File History
Find and fix problems

Metwork and Internet Appearg‘rr]::e and

View network status and tasks Personalization

Choose homegroup and sharing Change the theme
options Change desktop background

Adjust screen resclution
Hardware and Sound ]
View devices and printers Clock, Language, and Region

Add a device _ Add a language
: Change input methods

ngrams Change date, time, or number
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Uninstall a program S

Ease of Access
Let Windows suggest settings
Optimize visual display

2. The Family Safety dialog box will appear. Select the desired user.

@ @ - 4 @« User Accounts and F... » Family Safety v Search Control Panel

Control Panel H i
S Choose a user and set up Family Safety

Rating Systems Use Family Safety to get reports of your kids' PC activities, choose what they see
onling, and set time limits, app restrictions, and more, You can manage these
settings on this PC, or on the Farnily Safety website.

Administrator
PC administrator
Password protected

Brandon
Standard user
Password protected

Olenna Mason
Standard user
Password protected

Tyrell Mason
S Standard user
e€ also Password protected

User &ccounts

3. The Family Safety settings pane will appear. Make sure Family Safety is turned On. You'll then be able to set
parental controls for the selected user.

Click the buttons in the interactive below to learn more about setting the parental controls from the Family
Safety settings pane.

@ @ - 7T @« Family Safety » User Settings v | & Search Control Panel s

Control Panel H '
i e Set up how Brandon will use the PC

Accounts to Menitor Family Safety: Current settings:
* User Settings O () On, enforce current settings e
S Standard user
Activity reporting: Password protected
(@) On, collect information about PC usage
O Off f_} View activity reports
Windows settings:

Web filtering: Designed for children
Time limits: On

O 0 Web filtering

Control the websites Brandon can access online

O bt Time limits Game restrictions: Up to EVERYONE



%’ Control when Brandon uses the PC App restrictions: On

¢ z Windows Store and game restrictions
’ Control by rating or title

¢ @ App restrictions

Control the apps allowed on your PC

Previous: Downloading Apps from the Wi... Next: Opening Your Files with Different Apps
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